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BARGAINING NONBARGATNING
0303 6G-8/5/10/11 GG-11 NATIONWIDE X (usrT LNIT
ORGANIZATION LOCATION WASHINGTON, D COMMUTING AREA X | runmiMe PART-TIME
- . . PLAMAMDIN V
Office of Nuclear Material Safety and REGION COMMUTING ARNA X | APROINTMENT ABROINTM T
safeguards, Div of Fuel Cycle Safety and % |omee NRC B = INCLMBENT I¢ TG T
Safeguards, Fuel Cycle Licenszing Branch ' Q RANDOM DRUC
RV IOCATION TRAVLL REQUIREMENTS NAMF OF IMMEDIATE SUPERVISOR
Rockville, MD Minimal Melvyn Leach
APFIICATION INSTRUCTIONS COMPLETE AND SURMIT THE, FOLLOWING 10 THE ADDRESS SPECIHED AT TIE BOTTOM OF THS PAGE, e i Valricy Avnermicement Nadocr in il correqpoiictie |
I. AN UPDATED SFI7] PERSONAL QUALIFICATIONS STATEMENT OR APPLICATION FOR 4. NRC APPLICANTS(ONLY); FOUR COPIES OF APPLICATION MATERIALS REQUESTED.
GOVERNMENT EMPLOYMENT OR RESUME 5. THE NRC IS A VERO-TOLERANCE AGENCY WITH RESPECT TO ILLEGAL DRUG USE.
7 AN NRO PORM LS VACANSY APPLICATION STATIHS NIYTICR AR wpydicans aile) 6, OTHLR {Sipecity), - .
1A COPY OF YOUR CURRANT PERFORMANCE APPRAISAL UR A SIGNED STATEMENT OF-612, Rating Factors

NOTICE. APPLICATIONS MAY B REFERRED TO THE RATING ENTITY A MINIMUM OF SIXTEEN (18) CALENDAR DAYS AFTER OFENING DATE

NONBARGAINING UNIT POSITIONS ONLY, CANDIDATES WHOSE PRESENT PROMOTION POTENTIAL DOES NOT EXCERD THE POTENTIAL GF THIS VACANCY MAY NOT RE SUBIECT T0 RATING PROCEDURES AND WMAY
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DUTIES OF POSYION {if this position is anowuced at nuiltiple grode levels, tese duties describe the full performance level; or iower grade levels the duiiex may very siightiy and will be performed ander somewhar
closer supervision )

Provides support to the management and staff of the Fuel Cycle Licensing
Branch by handling all procedural and administrative aspects pertaining
to licensing actions involving uranium recovery facilities. Serves as
focal point in the branch as the most knowledgeable person on the
administrative aspects of NRC rules, regulations, and procedures
applicable to the licensing actions of uranium recovery facilities.

QUALIFICATIONS REQUIRED (if the position is announced at nuliiple grode levels, these qualifications describe the full performance level, unless omerwise specified. The position description. inanediare
seperviser, andior NRC Manual chaprer and A ;J,‘wnd!t 4108 can be consalted for more detaited quatificaiion reguirements andior interpresation of qualifying experience.)

Candidates must have at least cne year of gpecialized experience at the
next lower grade level or equivalent.

Specialized experience is experience that has equipped the candidate with
the necessary knowledge, skill, and ability to review and process the
administrative aspects of licensing actions.

RATING FACTORS (Applicants are stroagly encouraged 1o subsiit o statement addressing the Rating lsted befow.)

* APPLICANTS MUST ADDRESS THE RATING FACTORS LISTED BELOW.
*+ EXPECTATIONS OF APPLICANTS’ ABILITY BELOW GRADE 11 WILL BE ADJUSTED
ACCORDINGLY.

1. Demonstrated ability to present information, ideas, and advice in a
¢lear, concise, and logical manner, both orally and in writing.
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(Describe education, training, and experience which demonstrates your
ability to deal effectively with wvarious levels of staff, to coordinate
and prepare documents using various inputs. What types of original
writing do you generate? With whom do you communicate orally and for
what purpcse? What types of working relationships have you made, with
whom, and how frequently?)

2. Ability to identify issues and problems, set priorities and offer
alternatives and solutions.

(Describe education, training, and experience which demonstrates your
ability to identify problems or issues requiring attention and offer
pessible solutions. Provide examples of projects you have worked on
where yvou found a discrepancy or proklem and offered a solution.
Degcribe examples of how you prioritize work in your current position or
in former positions.)

3, Ability to plan, coordinate and direct administrative processing cf a
project into clear, concise, meaningful documents and correspondence.

{Degscribe education, training, and experience which demonstrates your
ability to provide administrative support to program management staff.
Provide examples of planning, coordination and processing which resulted
in clear, concise, and meaningful documents. Provide examples of
projects in which you were involved in the coordination of input
documents. Provide examples of the types of projects yvou have worked
on. Describe any record systems you established or maintained.)

4. EKnowledge of regulations and rules associated with a licensing
program and the ability to administratively review, edit, and process all
certification, enforcement, inspection, and/or administrative documents
required.

(Describe knowledge, education, training, and experience which
demconstrates your knowledge of pclicies and procedures of licensing,
certification, enforcement, ingpection and/or associated programe.
Provide examples of the types of documents you have processed and your
familiarity with technical and/or legal termineclogy.)

5. Ability to interact effectively with all levels of staff and
management, persons of other Federal agencies, and the general public.

(EXAMPLE: Describe training, education, and experience that demonstrates
your ability to deal effectively with a variety of persons using tact and
diplomacy. Describe the kind of work assignments you have had that
regquired you to coordinate and resolve issues with persons outside of
yvour immediate work area. Discuss your ability to establish and foster

CONTINUED ON NEXT PAGE
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effective working relationsghips with persons inside and outside your
immediate organization.)

NOTE: Breadth, recency and length of experience in the field, training,
awards, and commendations; past and current performance; and community or
outside professional activities will be considered as they relate tc each
ot the above factors to determine the level of knowledge, skill, or
ability of candidates.

REASONABLE ACCOMODATICNS WILL BE MADE FOR QUALIFIED APPLICANTS CR
EMPLOYEES WITH DISABILITIES, EXCEPT WHEN DOING SO WOULD POSE AN UNDUE
HARDSHIP ON THE EMPLOYING AGENCY.

EXECUTIVE AGENCIES ARE PROHIBITED FROM ACCEPTING CR CONSIDERING
APPLICANTS FOR COMPETITIVE APPOINTMENTS OR POSITICNS BASED ON POLITICAL
RECOCMMENDATIONS FROM MEMBERS OF CONGRESS, CONGRESSIONAL EMPLOYEES,
ELECTED STATE OR LOCAL GOVERNMENT OFFICIALS, AND POLITICAL PARTY
QFFICLALS. SUCH OFFICIALS MAY ONLY SUPPLY STATEMENTS REGARDING THE
CHARACTER AND RESIDENCE OF THE APPLICANT.




